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Our Mission
VOLUNTEER INTERNSHIP PROGRAM

The Volunteer Internship Program is a selective internship
program that allows individuals to get involved in an
international non-profit organization. VIP interns are treated
as employees by encouraging independence, originality and a
stress-free environment.
While participating in VIP, interns apply their academic skills
to a hands-on experience in the nonprofit field. The overall
goal of CBOB’s Volunteer Internship Program is to encourage
and empower our interns by providing life skills that can
prepare them for a successful future.
1. Providing training in the nonprofit field and position
specific professional development.
2. Creating exceptional hands-on experience.
3. Generating leaders of tomorrow.

WHO ARE WE LOOKING FOR?

The Volunteer Internship Program (VIP) allows interns interested in
the nonprofit field to gain real-world experience with a premier
501(c)(3) non-profit organization. Here at CBOB, we offer both
virtual and in-person internship opportunities in many different fields
including public relations, outreach, grant writing and more. Our
internships run year round and are either year- or semester-long.

Public Relations
Skilled in networking, promoting, and designing to effectively
communicate information with publics. We are looking for
someone to tell vivid stories to the public about the work we
do and maintain positive relationships with the local media.
Responsible for working with the other positions on all events
to constantly be aware of all events and campaigns and work
to know the information pertinent to each.

Outreach
Enjoys working hands-on at our events and workshops in the
local community. Works closely with local clubs,
organizations, and community leaders to raise awareness of
our local initiative, Children Within Our Borders and its
mission. Develop relationships with current and potential
corporate and foundation sponsors as well as individual
sponsors to further the success of our mission.

Health Initiatives
Works closely with a pediatrician on the logistic details related
to advertising and running the clinic as well as medication pickup and drop-off after the clinic. May also include some
coordination with the Department of Health and the Migrant
Education Center for outreach efforts. Workload will be
concentrated to the month before each clinic and the few days
after the clinic with periods of a low workload in between.
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Accounting
Assists in all aspects of financial organization and
planning. Opportunity to work directly with CEO
establishing internal budgeting, auditing and reporting
systems. Pays close attention to detail, has accounting
skills and is able to work quickly and independently.

Grant Writing
Skilled in writing and research. Dedicates time to research
grant opportunities for the programs of Children Beyond our
Borders. Gather necessary information to prepare and
submit the grant and find new sources of funding for
qualified programs. Follow up with grant providers to get
feedback, as well as sustain and develop professional
relationships with them. Must be communicative, reliable
and thorough.

Fundraising
Responsible for achieving the organization’s fundraising
goals and engaging sponsor involvement. Organize logistics
of fundraisers, including, but not limited to: location, food,
music, and entertainment. Find sponsors and manage
donations for the nonprofit's larger events, contact various
businesses and organizations for discounts and donations,
plan and manage both smaller and larger fundraising events.
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Data and Analytics
Skilled in statistics and has experience with Excel. Able to
go through forms and logs of data to reveal trends and
statistics about CBOB’s Bound for Peace (BFP) trips.
Analyze and summarize data like demographics, donation
count and program effectiveness.

Mentor Coordinator
Has good communication and networking skills. Develops
training sessions and program materials for the domestic
College Prep Mentoring Program. Meets with mentors to
deliver training and record updates on mentees in the
program. Reviews and manages the program curriculum,
including meeting topics and training sessions.

IAMCBOB Coordinator
Works directly with and stays in contact with scholars of the
IAMCBOB Scholarship Program. Recruits possible
donors/mentors and come up with campaign ideas to gain
more interest. Develops long-lasting relationships with current
and potential corporate and foundation sponsors, as well as
individual sponsors. Organises fundraising events for
IAMCBOB.

Visit
HTTP://TINYURL.COM/Y5HAUHLD

for full
descriptions of
positions

WE HOLD OUR INTERNS TO A HIGH STANDARD.

RESPONSIBILITIES
Maintain constant communication with
corresponding department director
Follow project instructions delegated by
the corresponding departing department
Interns will be required to attend at
least one event per semester
Complete all tasks by assigned deadlines

STRIKE

SYSTEM

At CBOB, we believe in working hard to advance the goals of
the organization, working together, and most importantly
helping everyone grow and reach their full potential. Our VIP
program requires, discipline, commitment and attention to
detail. If we feel that you, as an intern, are failing to meet your
responsibilities, the consequences will follow. Three strikes
and you're out.

Strikes will be given for the following
reasons:

Missing a deadline
Failure to complete full task
components
Missing a meeting without
notice at least 24 hours in advance

INTERN OF THE
WEEK AWARD

We believe in
rewarding hard
work.

We hope that your time with CBOB is full of
learning experiences and most importantly,
success stories. Success stories aren’t just meeting
your goals, they are also learning from the times
that you didn’t. We would like to recognize your
accomplishments and continue to motivate you
to reach your fullest potential.

We want you
on our team.
Apply today.

