
Effective Interviews

Tips & What to Expect



What is an interview?

A formal meeting where someone is asked questions in order to see if they are fit 
for a job or a school. If you are interviewed for a particular job or school, you will 
be asked questions about yourself. 
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What to expect:

● You will likely be called before to set up a date for the interview, either by the 
interviewer or a secretary.

● Interviews usually take place at an office, a coffee shop, over the phone, or 
even over Skype.

● Interviews usually begin with the interviewer introducing themselves, and 
then will ask you to introduce yourself, and why you are interested in the job.

● You will then be asked several questions about yourself, and your 
experience. 
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Before the Interview:
● Be prepared! Research the company, organization, or school you are 

interviewing for. 
○ What are their values?
○ What is their mission statement? 
○ Who works there? 
○ What does the position entail?

● Create a list of your strengths and weaknesses. 
● Review common interview questions for the position or school.
● Make sure your resume is up to date, and print a copy of it to take with you. 
● Employers/admissions for schools may look at you social media! Keep your 

social media presentable at all times, as if a recruiter is looking at it
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Strengths & Weaknesses: 

Strengths: 

● Align your personal strengths with the skills needed for the position. 
○ Example: If a job offer lists that the job requires attention to detail, mention that attention to 

detail is a strength of yours during the interview. 

Weaknesses: 

● Be honest but positive. End with how you are working on improving. 
○ Example: I make sure my work is perfect, and spend too much time checking on it, but I’ve 

created a good system to balance my time. 
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Most common questions: 
Be confident & practice before the interview 

● “Tell me about yourself”
● ”What has been your biggest accomplishment so far?”
● “What makes you qualified for this position?”/ “Why should we hire you?”
● “Where do you see yourself in 5 years?”
● “What are your expectations for this job?”/ “What do you want to gain from 

this position?”
● “Do you have any questions for me?” 

○ Prepare a question before, or use something they said to ask them! This shows interest. 
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Some Final Tips: 

● Arrive to your interview about 15 minutes before. Make sure you know how 
long it’ll take you to get there and how you will be getting there beforehand.

● First impressions matter. 
○ Wear wrinkle-free clothing.

○ Business casual is usually sufficient for most interviews. 

○ Have clean nails.

○ Don’t wear excessive cologne or makeup. 

○ Bring a notebook/notepad to take notes during interview.
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Final Tips (Cont.):

● Greet the interviewer with a firm handshake, and thank them for their time. 

If there is a receptionist or secretary, also greet them and make small talk in 

hopes they will tell their boss they like you. 

● Turn your phone off or put it on silent, do not look at it during the interview.

● Sit up straight, look them in the eyes, be excited, and show enthusiasm.
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College Interviews: 

Chance to meet with someone who represents the college. It is a way to show 
your interest in the college, and to build a connection with people who are there. 
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College interview questions:

● About your fit with the college: They want to see if you’re really interested. 
○ Why do you want to attend this college?  What can you contribute to the college?
○ How to answer: 

■ Research the college.
■ Talk about what you have learned about the school and why you feel it is the 

right place for you.
■ Mention your extracurriculars or achievements to show how you can fit in or 

what you can add. 
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College interview questions:

● Questions about your personality: to see how you speak about yourself.
○ What three words describe you? Strengths and weaknesses?
○ How to answer: Give examples, talk about how you’ve used your strength, 

and discuss how you are improving your weaknesses. 
● Questions about activities, goals, and your interests: help get to know you!

○ What are your hobbies? How do you spend your free time? What is the most 
rewarding activity you’re involved in?

○ How to answer: Be sincere and be yourself. Why do you love these hobbies? 
What can you do with them in the future? If you have a major in mind, 
mention it. 
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College interview questions:

● Random Questions: Interviewers sometimes try and catch you off guard 
and ask something to better get to know your personality. These questions 
could be anything. 

● Examples:
○ If you could have dinner with one person alive or dead who would it be? Why? 
○ If you had a thousand dollars to give away, what would do with it?
○ If you could change one thing about your school, what would it be?
○ What do you think about the ------- (current political debate or discussion)?

● Stay up to date on current events. Show your values in these questions. 
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Final Tips:

● Be yourself!
● Have a conversation, interviewers can tell when you have answers memorized.
● Show interest in the college and the interviewer.
● Ask the interviewer about their time in the college.
● Ask questions! 

○ Ask about the school, housing, majors, etc. Show your interest. 

● Don’t answer questions based on what you think they want to hear. Be yourself.
● Be prepared, do your research, and practice with friends and family.
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